Landscaping

REQUEST FOR Services
PROPOSAL




COUNTY OF MONROE, WISCONSIN
ADVERTISEMENT TO BID

Monroe County is seeking a qualified contractor to provide Landscaping Services at multiple County locations in the
Sparta Area. A mandatory pre-bid site tour must be completed to be qualified to bid. It is intended to allow contractors to
visit the locations and examine the conditions that may, in any manner, affect the performance of the services under the
resulting contract. Pre-bid Site tours will be conducted on June 22 and June 29-30 during regular business hours. To
schedule a tour please contact Derek Pierce, Facilities and Property Director, at 608-487-3544. Requirement of two days’
notice prior to your intended tour date. Bidders are required to schedule a time within that period.

Bid documents are available online at OpenBids-DemandStar or on the Monroe County Website
https://www.co.monroe.wi.us/i-want-to/find/request-for-proposal-bids

Sealed Bids shall be contained in a sealed envelope marked “Bid Enclosed—Landscaping Services” and be delivered to
Adrian Lockington no later than 10:00 a.m. on July 6, 2026, at the Monroe County Executive Center 124 N Court St
Sparta, WI 54656.

Electronic bids shall be submitted via OpenBids-DemandStar no later than 10:00 a.m. on July 6, 2026.

Bids received or tendered after that time and date will not be accepted. Actual receipt is required by said time; deposit in
the mail is insufficient. Facsimile or email bids will not be accepted. Monroe County reserves the right to accept or reject
any or all bids or portions thereof without stated cause. Monroe County is not responsible for late, lost or damaged
packages through any postal or carrier service.

Facsimile or Email submissions will not be accepted. Bids submitted after that time and date will not be accepted. Monroe
County reserves the right to accept or reject any or all bids submitted, in whole or part, and to waive any informalities or
technicalities which at Monroe County’s discretion are determined to be in the best interests of Monroe County.

Award of the contract to the successful qualified bidder shall be based upon the bid determined most advantageous to the
county after evaluating the specific criteria requested. Bids must remain firm once submitted and may not be withdrawn
for a period of ninety days, subject to provisions for correction of errors in the bid as contained in §66.0901, Wisconsin
Statutes, Monroe County Ordinance, and Administrative Rules.

Adrian Lockington
Executive Assistant


https://www.demandstar.com/app/buyers/bids/537719/details
https://www.co.monroe.wi.us/i-want-to/find/request-for-proposal-bids
https://www.demandstar.com/app/buyers/bids/537719/details

PROJECT INFORMATION

PROJECT DESCRIPTION

Monroe County is seeking a qualified contractor to provide Landscaping Services at multiple County locations in the
Sparta Area. Work to be completed includes, but is not limited to, mowing, string trimming, weeding, mulching, pruning
and flower bed general maintenance.

PRE-BID SITE TOUR

A mandatory pre-bid site tour must be completed to be qualified to bid. It is intended to allow contractors to visit the
locations and examine the conditions that may, in any manner, affect the performance of the services under the resulting
contract. Pre-bid Site tours will be conducted on June 22 and June 29-30 during regular business hours. To schedule a
tour please contact Derek Pierce, Facilities and Property Director, at 608-487-3544. Requirement of two days’ notice prior
to your intended tour date. Bidders are required to schedule a time within that period. Oral statements may not be relied
upon and will not be binding or legally effective.

PROJECT TIMELINE

Release of RFP June 11, 2026

Pre-Bid Site Tour Period June 22 & June 29-30, 2026
Bid Submission Deadline 10:00 a.m. July 6, 2026

Bid Opening/Review July 6, 2026
Recommendation to Property and Facilities Committee July 8, 2026
Recommendation to Natural Resources and Ext. Committee July 13,2026
Recommendation to Rolling Hills Committee July 20,2026

Contract Begin Date January 1, 2027
PROJECT CONTACT

Derek Pierce, Facilities & Property Director
Phone: 608-487-3544
Email: derek.pierce@co.monroe.wi.us

PROJECT DOCUMENTS

RFP, Standard Terms and Conditions, Instructions, Addenda and or Reports can be found at here. Complete sets of the
Bidding Documents may be obtained from the Issuing Office. Owner, in making copies of Bidding Documents available
on the above terms, does so only for the purpose of obtaining Bids for the Work and do not authorize or confer a license
for any other use.

SUBMISSION OF BID

Sealed Bids shall be contained in a sealed envelope marked “Bid Enclosed—Landscaping Services” and be delivered to
Adrian Lockington no later than 10:00 a.m. on July 6, 2026, at the Monroe County Executive Center 124 N Court St
Sparta, WI 54656.

Electronic bids shall be submitted via OpenBids-DemandStar no later than 10:00 a.m. on July 6, 2026.

Bids received or tendered after that time and date will not be accepted. Actual receipt is required by said time; deposit in
the mail is insufficient. Facsimile or email bids will not be accepted. Monroe County reserves the right to accept or reject
any or all bids or portions thereof without stated cause. Monroe County is not responsible for late, lost or damaged
packages through any postal or carrier service.

PUBLIC VIEW OF BID

To the extent permitted by law, it is the intention of the County to withhold the contents of the proposals from public
view, until such times as competitive reasons no longer require non-disclosure, in the opinion of Monroe County. At that
time, all bids will be made available in accordance with the Wisconsin Public Records Law. It is intended that bids will be
withheld until after the RFP process has been completed.
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GENERAL REQUIREMENTS

This RFP contains instructions governing the response to be submitted and the material to be included, a description of the
services to be provided, selection criteria, and other requirements that must be met by the Contractor to be eligible for
consideration.

Minimum Requirements: Successful contractor must be able to provide a minimum of three (3) references

Statement of Request: It is the intention of the County to acquire the services of a contractor to provide a full range of
landscaping services for the County-owned properties listed in this RFP. The County retains the right to contract any
County-owned property separately. Partial range of landscaping services may be considered specifications must be
detailed in the price proposal form.

Incurring Costs: The County is not liable for any costs incurred by contractors prior to the issuance of a contract.

EXAMINATION OF BIDDING DOCUMENTS, SITE AND OTHER RELATED DATA
It is the responsibility of each Bidder before submitting a Bid to:

e Examine and carefully study the Bidding Documents, and the other related data identified in the Bidding
Documents, Monroe County Standard Terms and Conditions and any Addenda.

e Visit the Site and become familiar with and satisfy Bidder as to the general, local, and Site conditions that
may affect cost, progress, and performance of the Work.

e Become familiar with and satisfy Bidder as to all federal, state, and local Laws and Regulations that may
affect cost, progress, and performance of the Work.

e Consider the information known to Bidder; information commonly known to contractors doing business in the
locality of the Site; information and observations obtained from visits to the Site; the Bidding Documents;
with respect to the effect of such information, observations, and documents on (1) the cost, progress, and
performance of the Work; (2) the means, methods, techniques, sequences, and procedures of construction to
be employed by Bidder, including applying any specific means, methods, techniques, sequences, and
procedures of construction expressly required by the Bidding Documents; and (3) Bidder’s safety precautions
and programs.

e Agree at the time of submitting its Bid that no further examinations, investigations, explorations, tests,
studies, or data are necessary for the determination of its Bid for performance of the Work at the price(s) bid
and within the times required, and in accordance with the other terms and conditions of the Bidding
Documents.

e Promptly give Owner written notice of all conflicts, errors, ambiguities, or discrepancies that Bidder
discovers in the Bidding Documents and confirm that the written resolution thereof by Owner is acceptable to
Bidder; and

The submission of a Bid will constitute an incontrovertible representation by Bidder that Bidder has complied
with every requirement, that without exception the Bid is premised upon performing and furnishing the Work
required by the Bidding Documents and applying any specific means, methods, techniques, sequences, and
procedures of construction that may be shown or indicated or expressly required by the Bidding Documents, that
Bidder has given Owner written notice of all conflicts, errors, ambiguities, and discrepancies that Bidder has
discovered in the Bidding Documents and the written resolutions thereof by Owner are acceptable to Bidder, and
that the Bidding Documents are generally sufficient to indicate and convey understanding of all terms and
conditions for performing and furnishing the Work. The County is not liable for any costs incurred by contractors
prior to the issuance of a contract.

INTERPRETATIONS AND ADDENDA

All questions about the meaning or intent of the RFP are to be submitted to Owner in writing. Interpretations or
clarifications considered necessary by Owner in response to such questions will be issued by Addenda posted to the
Monroe County DemandStar Link OpenBids-DemandStar
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Questions received less than seven (7) Days prior to the date for opening of Bids may not be answered. Only
questions answered by Addenda will be binding. Oral and other interpretations or clarifications will be without legal
effect. Addenda may be issued to clarify, correct, or change the Bidding Documents as deemed advisable by Owner.
Bidders must acknowledge receipt of all Addenda.

INSTRUCTIONS & INFORMATION TO BIDDERS

PRE-BID SITE TOUR

A_mandatory pre-bid site tour must be completed to be qualified to bid. It is intended to allow contractors to visit the
locations and examine the conditions that may, in any manner, affect the performance of the services under the resulting
contract. Pre-bid Site tours will be conducted June 22, 2026, and June 29-30, 2026. To schedule your site visit contact
Derek Pierce, Facilities and Property Director, at 608-487-3544. Requirement of two days’ notice prior to your intended
tour date. Contractors can bid on all or portions of the work. Please review the bid proposals tab pages for specific
directions.

SUBCONTRACTORS, SUPPLIERS AND OTHERS
Contractor shall not employ any Subcontractor, Supplier, or individual.

OBJECTIVE
Monroe County is requesting sealed bids to satisfactorily perform Landscaping services at:
Building Name/ Location

1. Justice Center 112 S. Court St Sparta, WI 54656

UW- Extension 206 S. K St Sparta, W1 54656

3. Administrative Center 202 S. K St Sparta, W1 54656

4. Community Services Building 315 W. Oak St. Sparta, WI 54656

5. Executive Center 124 N. Court St Sparta, WI 54656

6. Museum 200 W. Main St Sparta, WI 54656

7. Rolling Hills Senior Living 14400 County Highway B Sparta, WI 54656

8. North Complex 14305 County Hwy B Sparta, WI 54656

9. Cemetery and Road Access 14003 County Hwy B Sparta, W1 54656

10. Hanson Park 14345 County Highway B Sparta, WI 54656

Please see Exhibit A attached within for location maps.

SUMMARY

The following information is a general description of the scope of work that the firm will be required to perform.
Providing this information will assist the contractor in understanding the scope of service needed by Monroe County for
its facilities. Monroe County takes pride in always providing an exceptionally clean and safe environment for its visitors
and employees and expects the landscaping services firm to demonstrate this same pride in their work performance.

CONTRACTOR RESPONSIBILITIES

The successful contractor shall be responsible for all coordination and supervision of personnel associated with the
landscaping services at the different locations listed under the work scope. These activities include, but may not be limited
to, the following: recruit, screen, train and evaluate personnel.

Provide a Manager who shall be responsible for the performance of the contract and remain the Contractor’s contact
person for the duration of the contract. The Manager shall establish a routine for communications with the County to
provide a prompt and timely response to any concerns or problems that may arise. The Manager shall contact the County
Facilities & Property Director to review overall performance, receive special instructions regarding landscaping items, or
discuss other pertinent items regarding the contract and the Contractor’s performance. Communicate with Monroe County
via email or phone.

STAFFING QUALIFICATIONS
The Contractor shall provide adequate personnel, trained in proper landscaping methods and techniques to properly and
satisfactorily maintain the facilities exterior appearance.



UNIFORM AND APPEARANCE STANDARDS
The selected Contractor’s employees shall be neat and clean in appearance.

DAMAGES AND EMPLOYEE CONDUCT

The Contractor will be held strictly accountable for damages caused by its employees. Contractor is responsible for
providing a drug-free work environment. Any damages or violations shall be reviewed and addressed accordingly.
The contractor will be required to cover the costs of repairs or replacements.

COUNTY RESPONSIBILITIES
The County will be responsible for providing directions to the Contractor and supplying the following items:
e Furnish electrical power at existing power outlets for the Contractor’s use to operate equipment as is necessary in
the conduct of the required work.
e Provide cold water as necessary for the purpose of work.

PREPARATION OF BID
A Price Proposal Form is included with the RFB.
e All blanks on the Price Proposal shall be completed. Erasures or alterations shall be initialed in ink by the person
signing the document. In the case of optional alternatives, the words “No Bid,” “No Change,” or “Not
Applicable” may be entered. Any information not completed shall be considered non-responsive.

e A Bid by a corporation, partnership, LLC, individual or joint venture shall be executed in the appropriate name by
the president or a vice-president or other corporate officer accompanied by evidence of authority to sign. The
corporate seal shall be affixed and attested by the secretary or an assistant secretary. The corporate address and
state of incorporation shall be shown. Proof of Business History must be provided.

BASIS OF BID, COMPARISON OF BIDS
e Bidders shall submit a fixed not-to-exceed price bid basis as listed on the Price Proposal.

e The Price Proposal for the contractor’s fixed fee, including labor costs, shall be provided, listing each task with
hours, hourly billing rates and subtotals for each task.

e Prospective bidders are asked to complete the price proposal according to the general work scope. If it should
become necessary for Monroe County to request to render any additional service to either supplement the services
requested in this request for proposal or to perform additional work as a result of action by the County Board, then
such additional work shall be performed only if set forth in an addendum to the contract between Monroe County
and the contractor. Any such additional work agreed to between Monroe County and the contractor shall be
performed at the same rates set forth in the price proposal.

MODIFICATION AND WITHDRAWAL OF BID
e A Bid may be modified or withdrawn by an appropriate document duly executed in the same manner that a Bid
must be executed and delivered to the place where Bids are to be submitted prior to the date and time for the
opening of Bids.

o If'the bidder claims that a mistake, omission or error has been made in preparing the bid, the bidder shall, before
the bids are opened, make known the fact that an error, omission or mistake has been made. If the bidder makes
this fact known, the bid shall be returned to the bidder unopened. If a bidder makes an error, omission or mistake
and discovers it after the bids are opened, the bidder shall immediately and without delay give written notice and
make known the fact of the mistake, omission or error which has been committed and submit to the municipality
clear and satisfactory evidence of the mistake, omission or error and that it was not caused by any careless act or
omission on the bidder's part in the exercise of ordinary care in examining the plans or specifications and in
conforming with the provisions of this section. If the discovery and notice of a mistake, omission or error causes a
forfeiture, the bidder may not recover the moneys or certified check forfeited as liquidated damages unless it is
proven before a court of competent jurisdiction in an action brought for the recovery of the amount forfeited, that
in making the mistake, error or omission the bidder was free from carelessness, negligence or inexcusable neglect.



OPENING OF BIDS
Bids will be opened by an evaluation team and shall make a recommendation to the Committees listed in the project
timeline. An abstract of the amounts of the base bids will be made available to Bidders after the award.

BIDS TO REMAIN SUBJECT TO ACCEPTANCE
All Bids will remain subject to acceptance for a period, but Monroe County may, in its sole discretion, release any Bid
and return the Bid security prior to the end of this period.

EVALUATION OF BIDS AND AWARD OF CONTRACT

Owner reserves the right to reject any or all Bids, including without limitation, nonconforming, nonresponsive,
unbalanced, or conditional Bids. Owner reserves the right to reject the Bid of any Bidder whom it finds, after reasonable
inquiry and evaluation, to not be responsible.

CONTRACT SECURITY AND INSURANCE
Monroe County Standard Terms and Conditions sets forth requirements as to Insurance Requirements for Architect,
Engineers, Construction and Professional Services. Proof of Insurance is required before work can commence.

CONDUCT OF CONTRACTOR AND EMPLOYEES

Contractor and its employees shall not consume or be under the influence of drugs or alcohol while on Monroe County
property or when working for or representing Monroe County. Violation will be cause for contract termination. Contractor
and its employees shall be respectful and courteous to visitors, agents of Monroe County and regulatory agency personnel.
Abusive language or gestures will not be allowed and may be cause for contract termination.

SALES AND USE TAXES
Monroe County is exempt from Wisconsin state sales and use taxes on materials and equipment to be incorporated in the
Work. Said taxes shall not be included in the Bid. Wisconsin Sales and Use Tax Exempt CES#008-1020421898-12

BIDDER’S ACKNOWLEDGEMENTS

Bidder accepts all terms and conditions of the RFP including without limitation those dealing with the disposition of Bid
security. This Bid will remain subject to acceptance for 90 days after the Bid opening, or for such longer period that
Bidder may agree to in writing upon request of Owner.

e Bidder has visited the Site and become familiar with and is satisfied as to the general, local, and Site conditions
that may affect cost, progress, and performance of the Work.

e Bidder is familiar with and is satisfied to all Laws and Regulations that may affect cost, progress, and
performance of the Work.

e Bidder has considered the information known to Bidder; information commonly known to contractors doing
business in the locality of the Site; information and observations obtained from visits to the Site; the Bidding
Documents; and the Site- related reports and drawings identified in the Bidding Documents, with respect to the
effect of such information, observations, and documents on (1) the cost, progress, and performance of the Work;
(2) the means, methods, techniques, sequences, and procedures of construction to be employed by Bidder,
including applying the specific means, methods, techniques, sequences, and procedures of construction expressly
required by the Bidding Documents; and (3) Bidder’s safety precautions and programs.

e Based on the information and observations, Bidder does not consider that further examinations, investigations,
explorations, tests, studies, or data are necessary for the determination of this Bid for performance of the Work at
the price(s) bid and within the times required, and in accordance with the other terms and conditions of the
Bidding Documents.

e Bidder is aware of the general nature of work to be performed by Owner and others at the Site that relates to the
Work as indicated in the Bidding Documents.

e Bidder has given Owner written notice of all conflicts, errors, ambiguities, or discrepancies that Bidder has



discovered in the Bidding Documents, and the written resolution thereof by Owner is acceptable to Bidder.

The Bidding Documents are generally sufficient to indicate and convey understanding of all terms and conditions
for the performance of the Work for which this Bid is submitted.

Bidder will submit written evidence of its authority to do business in the state where the project is located before
the award of the Contract.

BIDDER’S CERTIFICATION
Bidder certifies that:

This Bid is genuine and not made in the interest of or on behalf of any undisclosed individual or entity and is not
submitted in conformity with any collusive agreement or rules of any group, association, organization, or
corporation.

Bidder has not directly or indirectly induced or solicited any other Bidder to submit a false or sham Bid.
Bidder has not solicited or induced any individual or entity to refrain from bidding; and

Bidder has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for the Contract.

WORK

Contractor shall complete all Work as specified or indicated in this RFB and Contract Documents.

Should Monroe County terminate the Contract for any reason, the Contractor will be paid for only those services
performed in the categories prior to termination and for actual expenses documented in accord with the approved
breakdown.

Should Monroe County authorize the Contractor to do work outside the scope of this document, Contractor shall
work with the County to develop an exact scope and provide an itemized breakdown of their services for approval
prior to proceeding with the additional work.

CONTRACTOR'S REPRESENTATIONS

To induce Owner to enter into this Agreement, Contractor makes the following representations:
Contractor has examined and carefully studied the RFB. Contractor is aware of the general nature of work to be
performed by Owner and others at the Site that relates to the Work as indicated in the RFB.

Contractor has visited the Site and become familiar with and is satisfied to the general, local, and Site conditions
that may affect cost, progress, and performance of the Work.

Contractor is familiar with and is satisfied as to all federal, state, and local Laws and Regulations that may affect
cost, progress, and performance of the Work.

Contractor has considered the information known to Contractor; information commonly known to contractors
doing business in the locality of the Site; information and observations obtained from visits to the Site; the
Contract Documents.

Contractor has given Owner written notice of all conflicts, errors, ambiguities, or discrepancies that Contractor
has discovered in the RFB, and the written resolution thereof by Owner is acceptable to Contractor.

REQUIREMENTS AND SPECIFICATIONS

TIMES AVAILABLE FOR PERFORMANCE

Landscaping Services shall be done between the hours of 7:00 a.m. — 5:00 p.m. Monday — Friday. Specialty landscaping
services may be scheduled outside of these hours with approval from Monroe County Facilities and Property Director.

EQUIPMENT AND SUPPLIES
e The Contractor shall supply all equipment, supplies, and tools necessary to complete the work required in the RFP.



OTHER TASKS

Work not considered to be routine and not done on a regular schedule shall be considered extra work. This type of work
may only be done at the request of the Monroe County Facilities and Property Director. Extra work shall be performed at
the hourly rate or unit pricing as negotiated in the price proposal. The Monroe County Facilities and Property Director, in
consultation with the Contractor, will determine the number of hours and the schedule required to accomplish the
requested task. The cost of any additional special equipment, materials and supplies will be separately negotiated.

WORK SCOPE
PRIMARY WORK SCHEDULE

All SIX Downtown Locations (Primary)
o  Weekly Mowing - Approximately 28 mow times per year that includes:
o mulching or bagging cuttings
o clearing off the sidewalks and parking lots of debris and clippings
e Bi-weekly string trimming around all trees, sidewalks, buildings, signage posts, etc.
o Sidewalk edging 2 times per year
e Fall leaf pick up required at all downtown locations
e Fertilize and Weed Control (granular or liquid) Application 2 times per year at all downtown locations

Rolling Hills (Primary)
e  Weekly Mowing - Approximately 28 mow times per year that includes:
o mulching or bagging cuttings
o clearing off the sidewalks and parking lots of debris and clippings
e Bi-weekly string trimming around all trees, sidewalks, buildings, signage posts, etc.
e Sidewalk edging 2 times per year
e Fertilize and Weed Control (granular or liquid) Application 2 times per year (only inside main driveway)

North Complex, Hanson Park, and Cemetery and Road Access (Primary)
e  Weekly Mowing - Approximately 28 mow times per year that includes:
o mulching or bagging cuttings
o clearing off the sidewalks and parking lots of debris and clippings
e Bi-weekly string trimming around all trees, sidewalks, buildings, signage posts, etc.

ALTERNATE DOWNTOWN FACILITIES WORK SCHEDULE (OPTION TO BID SEPERATELY)
e Weeding /spraying in flower beds
e Refreshing/adding mulch as needed (Monroe County will provide the mulch)
e Removal of dead plants and replacement with Monroe County Facilities and Properties Director approval
(Monroe County will cover the replacement cost of plants, shrubs, ornamental grasses, etc.)
e Trimming and tree pruning to bushes, shrubs, and trees with approval of the Monroe County Facilities and
Properties Director

ALTERNATE ROLLING HILLS WORK SCHEDULE (OPTION TO BID SEPERATELY)

e Weeding /spraying in flower beds — includes the center courtyard area, access will be provided during business
hours and will be reviewed during the pre-bid site tour

e Refreshing/adding mulch as needed- includes the center courtyard area, access will be provided during business
hours and will be reviewed during the pre-bid site tour (Rolling Hills will provide the mulch)

e Removal of dead plants and replacement with Rolling Hills Administrator approval (Rolling Hills will cover the
replacement cost of plants, shrubs, ornamental grasses, etc.)

e Trimming and tree pruning to bushes, shrubs, and trees with approval of the Rolling Hills Administrator



GARBAGE, STICKS AND TWIGS REMOVAL

All trash; recyclables, sticks and twigs found in the work area are to be picked up prior to work being completed. Mowing
over items will not be acceptable and is subject to termination of the contract. Monroe County will provide specific
locations to dispose of these items. This applies to both primary and alternate work schedules.

PERFORMANCE INSPECTIONS

Quality Assurance Inspections will be performed on a regular basis. Extra or project work authorized by the County will
also be inspected on a regular basis and performed to the standards of the County. The Contractor may be placed on notice
that the contract may be terminated when overall landscaping performance during three (3) consecutive weeks or five (5)
weeks of the landscaping season does not meet the County requirements of the contract. The County will be the sole judge
in determining the acceptance of the services of the contract. This applies to both primary and alternate work schedules.

INVOICING

Monthly invoices shall be sent to:

Monroe County Facilities and Property Director
112 S Court St Rm B001 Sparta, WI 54656
derek.pierce@co.monroe.wi.us

SUCCESSFUL PROPOSAL REQUIREMENTS

Contractors that completed the mandatory pre-bid site tour must submit proposals in the format outlined below and include
the required RFP Statement and Pricing Proposal Form. To be considered, the Proposal must respond, at a minimum, to all
requirements in this part of the RFP. Any other information thought to be relevant, but not applicable to the enumerated
categories, should be provided as an appendix to the proposal. Details not supplied will be considered non-responsive.

1. Organization and Staff:
Describe the organizational makeup of your company. Define the personnel resources that will contribute to meeting the
County’s needs and in what capacity they would serve.
e Qualifications. Clearly state their technical qualifications and experience. Relate this to the minimum requirements
stated within this RFP.
e Demonstrate competence in the industry and experience serving similar size operations.
e Provide a list the professional licenses held by the firm and key personnel and explain whether they are held by an
individual or firm.
e Provide Agency description to include:
= Years in Operation
* Primary Headquarters and areas served
= Areas of Specialty and or any other pertinent agency specifics that would provide the evaluation committee
with a sense of how your company operates.
2. References:
Describe in detail your company’s experience with the type of services requested herein. Provide a list of at least three (3)
references in which your company has performed services of similar or more complex scope. References must demonstrate
that the contractor has a satisfactory performance record and has the necessary organization, experience, accounting,
operational controls and technical skills, and is otherwise qualified and eligible to receive an award under the conditions of
this RFP. Each Reference must include the following information:
e Name, phone number and email of a person who would serve as a reference for the work your company has done.
e Dates of work for reference provided

3. Price Proposal:

The Base Contract shall be primary work schedule with the option to bid on all 3 of the different work schedules as
specified in the bidding documents. The Alternate Services work is specific to Downtown Facilities and Rolling Hills
Nursing Facility. All contents in the RFP apply to the Alternate Bid except for the Rolling Hills Administrator as point of
contact for that location only. Prices are to be quoted per service per location. The price established by the contract shall
remain fixed for the initial contract period of January 1, 2027, to December 31, 2027.



mailto:derek.pierce@co.monroe.wi.us

BID OPENING, CRITERIA FOR SELECTION, EVALUATION AND AWARD

BID OPENING

Only Sealed Proposals submitted by those who attended a site tour during the dates listed in the timeline will be opened and
reviewed and evaluated by a committee of qualified personnel.

EVALUATION
The following areas of consideration will be used in making the selection:
e Understanding of Work scope: This refers to the contractor’s understanding of the County’s needs that generated
the RFP, of the County’s objectives in asking for the services, and of the nature and scope of the work involved.

e Contractor Qualifications: This refers to the ability of the contractor to meet all the terms of the RFP, especially the
time constraints and the quality of services required by the County. Personnel qualifications and quality of
reference are all significant factors in this category. Demonstration guarantees 100% of the job duties and
responsibilities are performed to Monroe County’s standards. If performance issue arises the manager will meet
with the Facilities and Property Director within 48 hours to come up with a corrective action plan.

e Contractor Experience: This refers to the contractor’s proven experience in providing services similar to in size as
requested herein.

e Cost: While this area will be weighted heavily, it will not normally be the deciding factor in the selection process.

e Proposal Submission: Completion of price proposal form, RFP Statement and all requirements required is clearly
included, identified and acknowledged.

NOTE: If desired, additional materials, such as detailed resumes, detailed descriptions of previous projects, and/or other
information relevant to the assessment of the firm’s qualifications may be included at the end of the proposal in clearly
labeled appendices.

Monroe County reserves the right to request any additional information or clarifications from proposers, or to allow
corrections of errors or omissions that it deems necessary during the evaluation process.

AWARD

Award of the contract to the successful qualified bidder shall be based upon the bid determined most advantageous to the
county after evaluating the specific criteria requested. The committee will recommend the selection of the Proposal that
most closely meets the requirements of the RFP and satisfies the County’s needs.

TERM OF CONTRACT

It is Monroe County’s intention to award the contract for an initial term of one (1) year (base contract January 1 —
December 31, 2027), having the option to extend it for two (2) additional years (January 1, 2028 — December 31, 2029). If
Monroe County considers extending the contract after the base contract, it shall be proposed in writing to the contractor no
later than December 15", 2027. Response from the contractor with required information requested in the proposal must be
provided to Monroe County Facilities and Property Director no later than February 1, 2028, for review.



COUNTY OF MONROE, WISCONSIN
RFP STATEMENT

In submitting this Bid, Bidder represents that:

1. Bidder has examined and carefully studied this RFP, other related data identified in the document including
attachments such as exhibits and appendices, and the following Addenda, receipt of which is hereby

acknowledged:

Addendum No.: Addendum Date:
Addendum No.: Addendum Date:
Addendum No.: Addendum Date:

2. Bidder has read and accepts Monroe County Standard Terms and Conditions located on the Monroe County
website.

Binding Signatures:

The undersigned firm, submitting their proposal, hereby declares and agrees to be bound, and to perform the work in
accordance with all the terms, conditions and requirements of this Request for Proposal, the within and foregoing
proposal, the contract, the applicable specifications and special provisions, and the schedule of prices as hereby submitted
and made part of their proposal submission.

Official Firm Name:

Address:

City, State, Zip:

Phone Number:

Firm’s Website:

Main Contact Email:

State of County of

I have read the above and foregoing statement on behalf of and
(Bidders Name)

Hereby state under oath that I am the of

(Title/Office Held) (Name of Organization)

And that the answers to the foregoing questions and all statements contained in the said Bidder’s Statement of
Qualification Form are true and correct to the best of my knowledge.

Signed at , this day of , 20
(Signature of Authorized Official)

Subscribed and sworn to before me this day of , 20

Signature:

Printed Name: Seal

Notary Public State of Wisconsin
My commission is/expires:

End of RFP Statement
Complete this page and include it with your sealed response to this request as indicated within the RFP



PRICE PROPOSAL: LANDSCAPING SERVICES RFP

Price Proposal for period: January 1, 2027, to December 31, 2027
We the undersigned, in accordance with the scope of work and terms and conditions issues for same, provide
the fixed flat fee proposal for the services described in the request for proposal. Incomplete form shall be
considered nonresponsive.

PRIMARY WORK SCHEDULE DOWNTOWN FACILITIES

BUILDING WEEKLY BI-WEEKLEY FERTILIZER/ FALL LEAF SIDEWALK
NAME MOWING STRING WEED PICK-UP EDGING
TRIMMING CONTROL (2X PER YEAR)

APPLICATION
(2X PER YEAR)

Justice Center $ $ $ $ $

UW- Extension @ $ S $ $ $

Administrative | $ S $ $ $

Center

Community $ S $ $ $

Services

Building

Executive $ S $ $ $

Center

Museum $ S $ $ $

PRIMARY WORK SCHEDULE ROLLING HILLS SENIOR LIVING

BUILDING NAME WEEKLY BI-WEEKLEY | FERTILIZER/ SIDEWALK
MOWING STRING WEED EDGING
TRIMMING CONTROL  (2X PER YEAR)
APPLICATION
(2X PER YEAR)

Rolling Hills Senior Living $ $ $ $



PRIMARY WORK SCHEDULE NORTH COMPLEX, CEMETERY AND HANSON PARK

BUILDING NAME WEEKLY MOWING BI-WEEKLEY STRING
TRIMMING
North Complex $ $
Cemetery and Road Access $ $
Hanson Park $ $

ALTERNATE #1 SERVICES WORK SCHEDULE

BUILDING WEEDING/ HOURLY RATE A REFRESHIN HOURLY RATE FOR
NAME SPRAYING OF FOR REMOVAL G/ BUSH, SHRUBS, &
FLOWER BEDS OF DEAD ADDING TREE TRIMMING/
PLANTS & MULCH PRUNING
REPLACEMENT
Rolling Hills Senior | $ S $ $
Living

ALTERNATE #2 SERVICES WORK SCHEDULE DOWNTOWN FACILITIES

BUILDING WEEDING/ HOURLY RATE REFRESHING/ HOURLY RATE
NAME SPRAYING OF | FOR REMOVAL ADDING FOR BUSH,
FLOWER BEDS OF DEAD MULCH SHRUBS, & TREE
PLANTS & TRIMMING/
REPLACEMENT PRUNING
Six Downtown $ $ $ $
Facilities

ADDITIONAL SERVICES

In the event Monroe County would request additional services outside of the work scope and contract

agreement please provide an hourly rate if we would need to request the services listed below:
DISCRIPTION HOURLY RATE

$
$

Business Name:

Contact Person: Email:

Telephone Number: Cell:

Billing Address:

Signature: Date:




EXHIBT A-
MAPS OF MOWING
LOCATIONS



Justice Center Mowing Area

~ Administrative Center
Mowing Area




Rolling Hills Mowing Area

Cemetery Mowing Area







Hansen Park Mowing Area




Executive Center
Mowing Area




North Complex Mowing Area




