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What help can the Register of Deeds office provide for drafting my
own real estate documents?

The Register of Deeds office is charged with the duty of being an independent custodian of records
relating to real estate. As such, the only area we can assist you in is general process questions. We
cannot assist you in the actual drafting of documents. We highly recommend that you obtain legal
counsel for these transactions.

Although several legal documents have been developed into "fill-in-the-blank" style forms and appear to
be very easily completed, it is the answers to those fill-in-the-blank questions that are critically
important. Those answers can vary widely from person to person. Determining the correct answer for
your situation constitutes "legal advice" we are not licensed to practice real estate law. Even if we were,
our role as custodian of the records would still prevent us from assisting in the creation of the records.

Can the Register of Deeds tell me if | have good and clear title?

No. The Register of Deeds office is not authorized to render opinions regarding the status of title.
Professional title examiners or abstractors use the records in our office as well as searching records in
other county offices to determine if the title is good and clear.

| have been told | need to get a "legal description"” of my property.
Where do | get that?

The legal description of your property appears on your deed. While this seems simple enough, it can be
complicated by two factors. If your property consists of a number of small parcels that have been
combined over time, a simple concise legal description may not exist. The opposite can also be a
problem. Your property may have previously been a large parcel from which smaller parcels were sold
off. In both of these cases, several documents and some interpretation may be required to construct a
legal description. If the history of your parcel fits into either of the above descriptions, you should
contact a registered land surveyor for professional assistance in writing an accurate, updated legal
description.



Checklist for preparation of Documents to be recorded:

Requirements of the standard document format are as follows (Wis Stats 59.43(2m) -

The upper right hand corner of the document must be completely blank (at least 3” by 3”)
for our official recording stamp.

The name and return address must be either (1) directly under the recording area, or (2) on
the left side of the page and within the top 3 inches.

The title of the document must be within the top 3 inches of the page but not in the 3 by 3
inch corner left blank for our recording stamp.

THE ENTIRE DOCUMENT MUST BE LEGIBLE AND REPRODUCIBLE.
The paper is white, standard weight, and letter or legal-sized

The top margin is a minimum of 1/2 inch for every page. Other margins are minimum of
1/4 inch.

Remember, you still need:

Complete legal descriptions if the document refers to specific parcels of land.
Original signatures notarized or authenticated.

Proper fees accompanying the document.

Name of the document drafter.

A completed Wisconsin Real Estate Transfer Return is required for conveyances. After
completing the return, print the receipt and send it with the document to record and
any required fees to the Register of Deeds.

https://www.revenue.wi.gov/retr

Downloadable forms may be found here:

https://www.wrdaonline.org/forms



https://www.wrdaonline.org/statutory-legal-descriptions
https://www.revenue.wi.gov/retr
https://www.wrdaonline.org/forms
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