
Performance 1/4-Zip Pullover 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 
 

Vintage Quarter-Zip Sweatshirt 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   NVY 

12 Inch Knit Beanie 
Color: BLK/GRY   GRY/NAVY 

Square Backpack 
15” laptop sleeve 

Color: BLK   NVY   BLK/GRY 
Small Deluxe Tote 

18.5” W x 12” H x 5.5” D 

Coffee Mug 
11oz - Ceramic 

Lightweight Charger Jacket 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   NVY 

Active Soft Shell Jacket 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   NVY 

Flexfit Twill Cap 
Size:   S/M      L/XL 

Color: BLK   GRY   TAN   NVY 
Stripe Pom Beanie 

Color: GRY/BLK   RED/BLK   BLK/BLU 

Monroe County Personnel – Recognition Order Request 
Employee Name: Employee Number: 
Department: Order Date: 

DRINKWARE & HATS 
      

BLANKET & BAGS 
 

APPAREL 
 

Hooded Sweatshirt 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 

Full-Zip Hooded Sweatshirt 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 
 

Long Sleeve T-Shirt 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 

Lunch Cooler Messenger 
Approx. 415 cubic inches 

Jumbo Tote 
20” W x 15” H x 5” D 
 

Messenger Briefcase 
15” laptop sleeve 

Color: BLK   RED   BLU   NVY 

Picnic Blanket 
Color: RED   GRN   GRY   NVY 

Travel Mug – 16 oz 
Color: BLU   SLV 

 

 16 oz Tumbler  
w/ Straw 

Ultra-Cotton T-Shirt 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 

Mesh-Back Trucker Cap 
Snapback Closure 

Color: BLK/W   BLK   NVY   NVY/W   

Easy Care Pique Sport Shirt – M   W 
Size: S    M    L    XL    2XL 

Color: BLK   GRY   BLU 

$12.13 $27.75 $23.13 $21.13 $28.75 

$17.13 $21.13 $11.13 $13.13 

$18.50 $11.13 $22.90 

$21.13 $18.13 $10.17 

$5.90 $5.65 $9.90 

$16.00 $13.95 $16.50 $13.25 



Below please list the items you would like to purchase. Please note that if you are ordering varying colors or sizes of a 
specific item they must be listed separately below. If the size or color columns are not required for your selected item 
please leave those areas blank. 

*If you need any assistance with this please reach out to the Personnel Department for further guidance. 
Item Name Quantity Size Color Individual Cost Total Cost 
      

      

      

      

      

      

      

      

      

      

Total Item Cost  

Sales Tax Rate 5.5% 

Sales Tax  

Order Cost  
 
By signing below you are verifying that you have selected the above listed item(s) to purchase in the amount of 
$__________ which includes applicable sales tax via a single payroll deduction from the 2nd payroll check of 
___________ (month) of _________ (year). 
 

Employee Signature: Date Items were selected: 
  

I verify that I have received my ordered item(s) as selected 
Employee Signature: 

Date Items were received: 

  

 
 

Personnel Department Use Only 
Order Form was received Personnel Initials: Date Form received: 
  

Verification items were ordered Personnel Initials: Date Items Ordered: 
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