

MONROE COUNTY PURCHASING
124 N COURT ST
SPARTA, WI 54656

8/19/2020
To: Vendors
From: Adrian Lockington

Subject: Payment through Direct Deposit

In an ongoing effort to improve our services to our vendors, the Monroe County Purchasing is pleased to offer a direct deposit program to our vendors. By enrolling in the Vendor Direct deposit program, your payments from Monroe County will be deposited directly into your bank account. This process ensures timely remittance to our vendors and increases efficiency.

To enroll in this program, please complete and sign the attached form – Direct Deposit Authorization Form – and attach a signed W-9 and either a voided check or original bank authorization letter.
You may send your authorization for to the address below OR Fax but PLEASE DO NOT EMAIL:

Monroe County
ATTN: Purchasing EFT
124 N. Court Street
Sparta, WI 54656
Fax: 608-366-1809

Currently, there is no change as to how you submit your Vendor claims/Invoices to the County.
Once enrolled in this program, you will no longer receive a paper remittance, however an email that will contain details of the EFT will be sent to the email provided. Please discuss this with your bank prior to enrollment.
[bookmark: _GoBack]
If you have any questions about the EFT program or attached form, please contact Adrian Lockington at 608-269-8006.
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