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Many Reports generated through Tyler/Munis include hyperlinks to the system for account, 
transaction and attachment inquiry purposed. 

To view these details, simply click one of the hyperlinks that appear on your report.  

(Similar to those shown below) 

 

 

 

 

 

 

 

 

 

 

 

 

 

You may see a dialogue box similar to that shown below, if so,       ‘Remember my action for this site’ 
and then click Allow.  

 

 

 

 

 

 

 

 

 

 

2



If you click on the Account Number and Description hyperlink you will see a screen similar to that 
shown below. 

Here you can view Fiscal Year Comparisons, Current Year Activity, or History by clicking the tabs. 

To view a list of Actual Transactions for this account you can click the yellow folder icon.  

 

 

 

 

 

 

 

 

 

 

 

 

 

By clicking the yellow folder icon  next to the Actual (Memo) field, a detailed transaction screen 
similar to that shown below will appear. 

For further information, highlight a specific transaction and click Detail from your dashboard ribbon.  
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Your screen will appear similar to that shown below. 

 

To view the documents associated with this transaction (i.e. PO, Invoice, Check) click the  

Attachments           icon on your dashboard ribbon.  

 

 

 

 

 

 

 

 

 

 

 

 

 

From the dialog box that appears, highlight the document type you would like to view, then click 

View Documents.  
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ON THE LEFT MARGIN, YOU MAY SEE INDICATED THE AP INVOICE, THE PURCHASE ORDER 
AND/OR THE AP CHECK.  

YOU CAN CHANGE YOUR VIEW TO THOSE ATTACHMENTS BY CLICKING ON THEM.  

 

 

 

 

 

 

 

 

 

 

 

 

YOU CAN SCROLL THROUGH THE PAGES OF YOUR INVOICE DOCUMENT TO VIEW IT BY 
USING THE                      ARROWS. 

AP CHECK VIEW: 
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PURCHASE ORDER VIEW: 

 

 

 

 

 

 

 

 

 

 

 

 

CLICK CLOSE VIEWER                      TO EXIT VIEWING OF ATTACHMENTS. 
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