Sales Tax Due Inquiry:

From the Menu on your Home screen, select Account Inquiry.
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Your screen will appear similar to that shown below.

Click Search on your dashboard ribbon then,
Type in the Org and Object for the account you wish to perform the inquiry on.

Click Accept on your dashboard ribbon.
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Account Inguiry - Munis [Monroe County]
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Multiyr Fund
4 Year Comparison | Current Year | History |
YrfPer 2014/11 Fiscal Year 2014 Fiscal Year 2013 Fiscal Year 2012 Fiscal Year 2015
Original Budget | | & || =2 (=2 =
Transfers In | | E | | E | | E | | E
Transfers Out | | & | | & || =2 [E=2
Revised Budget | | | | |
Actual (Memao) | | = | | = | | = | | =3
Encumbrances | | = | | = | | = | | =
Requisitions | | = | | =3
Available | | | | | | | |
Percent used | | | | | | | |




Your screen will appear similar to that shown below.

To view the Actual detail, click the yellow foldericon | = associated with the Actual line.
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Account Inguiry - Munis [Menroe County]

Fund 100 ... GEN FUND Acct |100-DD-CIODD-D0000-00000-00000-242130- -0000-0000 |
Org 10000000 -« | GEN BALANC Acct namelSALES TAX DUE STATE “ = Account Notasl

Object |242130 ... |SAL TX DUE Type Balance Sheet - Status Active -

Project || B Rollup ?

MultiYr Fund

4 Year Comparison | Current Year | History |

Yr/Per 2014711 Fiscal Year 2014 Fiscal Year 2013 Fiscal Year 2012 Fiscal Year 2015

oo 5] ool 5] ool 5] ool &
ool & ool & ool & ol &)
.00 |@| .00 |@| .00 |@| .00 |@J

|
|
|
Revised Budget | 00| 00| | 00| | 00|
|
|
|
|

Original Budget

Transfers In

Transfers Qut

Actual (Memo)

-126.54|| (= -289.52| E| -2,886.99 | E| 00| =

Encumbrances .DD”E .DDl@H .DDl@H .Dﬂl@
Reguisitions .Dﬂl@ | .Dﬂl@
Available .00 | 00| | 00| | 00|
Percent used | 00| | 00| | 00| | 00|

The detail screen will populate, similar to that shown below.

You can print this report to PDF or export it to Excel for your records.
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alwv | B A poF ma =\ Motify 3 plink ¥ | Journal
Duplicate F"ri'nl E Preview S dule - - ! w | Approvals Retam
Menu | Return
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Org 10000000 | Object[242130  |Project | | Acet |100-00-0000-00000-00000-00000-242130-  -0000-0000
Acct name| SALES TAX DUE STATE
Posted YR/Per Eff Dt Src Refl PO/Ref2 Ref3 Ref4 Amount Check # Warrant Vendor Comment
Y 2014/12  12/10/14 CRP 11230 1700 -1.30 CLERK OF COURT SALES TAX 5T
¥ 2014/12  12/05/14  CRP 13600 1430 -28.10 F & M PARK DEPOIST PARK SALES TAX
¥ 2014/12  12/02/14  CRP 14000 1189 -4.95 SHELTER SALES TAX DUE STATE
Y 2014/12  12/01/14  CRP 15200 1105 -55.73 F & M PARK DEPOSIT PARK SALES TAX
¥ 2014/11  11/30/14  GEN OCT 5LTX 260.02 OCT. SALES TAX
¥ 2014/11  11/25/14 CRP 16910 951 -4.95 SHELTER SALES TAX DUE STATE
Y 2014/11  11/21/14  CRP 825 -4.95 SHELTER SALES TAX DUE STATE
¥ 2014/11  11/19/14  CRP 14900 727 -4.95 SHELTER SALES TAX DUE STATE
¥ 2014/11  11/14/14  CRP 14300 605 -4.95 SHELTER SALES TAX DUE STATE
¥ 2014/11  11/13/14 CRP 11230 503 -5.20 CLERK OF COURT SALES TAX
¥ 2014/11  11/11/14  CRP 226 -4.69 SHELTER SALES TAX DUE STATE
¥ 2014/11  11/11/14  CRP 426 -4.95 SHELTER SALES TAX DUE STATE
¥ 2014/11  11/10/14  CRP 292 -.40 SHELTER SALES TAX 5%
¥ 2014/11  11/10/14  CRP 295 -1.93 SHELTER SALES TAX DUE STATE
Y 2014/11  11/10/14  CRP 358 .40 Reversal / 292 SALES TAX 5%
¥ 2014/11  11/10/14  CRP 359 1.93 Reversal / 285 SALES TAX DUE STATE
¥ 2014/11  11/10/14  CRP 14000 378 -1.82 SHELTER SALES TAX DUE STATE
Y 2014/10  10/31/14  GNI OCT BL 14 BAL SHT 29.50 SALES TAX DUE STATE
¥ 2014/00  01/01/14 SO SOV BAL -289.52 OPENING BALANCE




EXAMPLE:

PDF Report in Detail

MONROE COUNTY, WISCONSIN

12/11/2014 17:12 Mcnroe County P 1
8516csch G/L ACCOUNT DETAIL glacting

Org: 10000000 Object: 242130

SALES TAX DUE STATE 100-00-0000-00000-00000-00000-242130~ -0000-0000
YEAR PER JOURNAL EFF DATE SRC T PO/REF2 REFERENCE AMOUNT P CHECE NO WARRANT VDR NAME/ITEM DESC COMMENTS
2014 12 000062 12/10/2014 CRP 1700 -1.30 ¥ CLERK OF COURT SALES TRX
2014 12 000040 12/05/2014 CRP 1430 -28.10 Y F & M PARK DEPOIS DARK SALE
2014 12 000010 12/02/2014 CRD 1189 -4.85 Y SHELTER ALES TAX
2014 12 00000& 12/01/2014 CRP 1105 -55.73 ¥ F & M PARK DEPOSI DARK SALE
2014 11 000358 11/30/2014 GEN OCT SLTX 260.02 Y OCT. SALE
2014 11 000227 11/25/2014 CRP 951 -4.95 ¥ SHELTER SALES T.
2014 11 000188 11/21/2014 CRP 825 -4.95 ¥ SHELTER SALES TRX
2014 11 000148 11/1%/2014 CRP 727 -4.95 ¥ SHELTER SALES TRX
2014 11 000112 11/14/2014 CRP 605 -4.95 ¥ SHELTER SALES TRX
2014 11 000081 11/13/2014 CRP 503 -5.20 ¥ CLERK OF COURT SALES TRX
2014 11 000063 11/11/2014 CRP 426 -4.69 Y SHELTER SALES TRX
2014 11 000063 11/11/2014 CRP 426 -4.95 ¥ SHELTER SALES TRX
2014 11 000058 11/10/2014 CRP 252 -0.40 ¥ SHELTER SALES TRX
2014 11 000058 11/10/2014 CRP 2595 -1.93 ¥ SHELTER SALES TRX
2014 11 000058 11/10/2014 CRP 358 0.40 ¥ Reversal / 292 SALES TRX
2014 11 000058 11/10/2014 CRP 359 1.93 ¥ Reversal /[ 295 SALES TRX
2014 11 000058 11/10/2014 CRP 378 -1.82 Y SHELTER SALES TRX
2014 10 000049 10/31/2014 GNI 1 14 BAL SHT 29.50 Y SALES TRX
2014 00 0QO000Q0D4 01/01/2014 SOY 1 S0Y BAL -2B%.52 Y OPENING B
Total Amount: -126.54

This PDF document can then be saved, printed and/or emailed.






