Filing For a Conditional Use Permit

1. Submit a completed Application For Special/Conditional Use to the Zoning Office. 
Monroe County Zoning Dept.

14345 Co Hwy B, Suite 5
Sparta, WI 54656

Original signatures required. No copies, faxes or emails will be accepted. This application can be obtained at the Monroe County (Zoning) website, www.co.monroe.wi.us., from the Zoning Office in person, or by mail.  Please call the zoning office for additional instructions if this application is for a telecommunication structure.
2. The deadline for application submittal will be at least 30 days from the next Zoning Committee meeting date. Check with the Zoning Office for this deadline. The phone number is 269-8736.
3. Please attach a plot plan showing the parcel of land for which the permit is requested on paper of not less than 8 ½ x 11 in size with lot dimensions, and distances between structures and property line/roads and/or a certified survey map or plat of record.

4. The fee is $200.00. If writing a check, please make it out to Monroe County Zoning Department.

5. You will receive a letter from the Zoning Office notifying you of the meeting date along with a copy of the legal notice. This letter will also remind you to contact your Town Board. Your Town will also be notified of this hearing. You will then be expected to appear at the Town meeting and explain why you are applying for a Conditional Use Permit. 

6.
You or your agent will be expected to appear at the Public Hearing in front of the Zoning Committee on the date specified. You will be again be expected to explain why you are applying for a Conditional Use Permit and answer questions from the Committee as well as any one else who might appear at the Public Hearing with questions.

After the Public Hearing you will be formally notified as to the outcome.  If your application has been approved the permit will be mailed to you with your notification.  Your formal notification will also state that the Town now has 21 days to disapprove your Conditional Use Permit. If the Township has not done so within that time, you may proceed with your Conditional Use.

This whole procedure can take approximately 2 months, more or less,

from the time you first apply.

For more information, please contact the Monroe County Zoning Office at 269-8736.

